
 
2011–12 TExES™ Change Request Form 

DO NOT USE THIS FORM TO REGISTER TO TEST OR TO REQUEST CHANGES FOR COMPUTER-ADMINISTERED TESTS. 
Complete and mail page 1 of this form with your payment to: ETS–Texas Educator Certification Program, PO Box 6001, Princeton, NJ 08541-
6001. If you are registered to test with testing accommodations, this form must be mailed to: ETS Disability Services, P.O. Box 6054, Princeton,  
NJ 08541-6054. 
 

 

Name: ________________________________________________________________________________________________________________ 
 Last Name  First Name Middle Name or Initial 
 

Address (include ZIP or postal code):  _______________________________________________________________________________________ 
 
______________________________________________________________________________________________________________________ 
 
Telephone Number (include area code):  _______________________________________ Date of Birth:  ______________________________ 
 Month Day Year 
 

Email Address:  _________________________________________________________________________________________________________ 
 
TEA ID Number: _________________________________________ Customer Number: ____________________________________________ 
 

 

TEST CHANGE – Enter the three-digit code for the test you are currently registered to take, the code for the new test you wish to take and your 
preferred session. If you are affiliated with an Educator Preparation Program, you must be preapproved by your program to take the new test. 

  Original Test       New Test        Preferred Session: Morning  Afternoon  
 
 

TEST CENTER CHANGE – Enter the five-digit test center code shown on your admission ticket for the center where you are currently registered 
and the code for the new center you are requesting. Print the name and location of the centers in the appropriate spaces. Test centers and test center 
codes are available on the ETS TExES website at www.texes.ets.org. 
 

  Original Test Center       

 

  New Test Center       

 
 
 

TEST DATE/SESSION CHANGE – A test date can only be changed to a date within the current testing year. Session requests are not guaranteed. 

Check the test date for which you are currently registered: Check the new test date and session requested: Preferred Session: 

September 24, 2011 May 19, 2012 September 24, 2011 May 19, 2012 Morning 

 January 28, 2012  January 28, 2012  Afternoon 

 
 

FEES –  Change requests received during the regular or late registration period: $15. Change requests received during the emergency registration 
period: $75. 

 
 

PAYMENT – See payment policies on page 2 of this form.  

Amount Due $___________  Payment type: (check one) 

Credit/debit card* Electronic check (e-check)  Bank check   

Money order U.S. Postal Service money order 

*Indicate which credit/debit card is being used and enter your card number and expiration date. 

American Express® Discover® JCB® MasterCard® VISA® 
 

Credit/Debit Card Number Expiration Date 

                         /     

        Month    Year 
 
Cardholder Signature ______________________________________________________________________ Date ___________________________ 

Test Center Name: ___________________________________________________ 

City: __________________________________________ State: ______________ 

Test Center Name: ___________________________________________________ 

City: __________________________________________ State: ______________ 
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Copyright © 2011 by Texas Education Agency (TEA). All rights reserved.  
The Texas Education Agency logo and TEA are registered trademarks of Texas Education Agency.  

Texas Examinations of Educator Standards, TExES, the TExES logo, Texas Examinations for Master Teachers,  
TExMaT, Texas Assessment of Sign Communication, TASC, Texas Assessment of Sign Communication–American  

Sign Language and TASC–ASL are trademarks of Texas Education Agency. Other products, services, and brand  
names mentioned herein may be trademarks of their respective owners. 

 

 
 
ACCEPTABLE PAYMENT METHODS 

 Credit/debit card (American Express, Discover, JCB, MasterCard and VISA) 
Any debit/credit card branded with one of the above five accepted credit card logos can be processed. 

 Electronic check (e-check). Funds must be from a U.S. bank. 

 Bank check 

 Money order 

 U.S. Postal Service money order 

 
PAYMENT POLICIES 

 All fees are stated in U.S. dollars. 

 All payments must be for the full amount. 

 Payments made by check or money order must be made payable to Educational Testing Service. 

 If paying by check, please comply with the following: 

 Bank name and address should be preprinted on the face of the check. 

 Check must have a preprinted check number. 

 Check must include examinee/payee name and address. 

 Check date CANNOT be over 90 days old. 

 Checks missing the preprinted name and address and checks with typewritten names are not acceptable. 

 Checks and money orders must be received within 90 days of the date on the payment and have the correct 
numeric and written dollar amount printed or written on them. 

 A check in U.S. dollars must be drawn on a bank in the U.S. or Canada. Checks payable in other currencies 
must be drawn on banks in the same countries as the currencies. By sending your check, be aware that you 
are authorizing ETS, at its discretion, to use the information on your check to make a one-time electronic 
debit from your account for the amount of your check; no additional amount will be added. 

 If you do not include the correct fee or if you do not have sufficient credit or funds in your account, your 
request for service will be returned. 

 Fees quoted are exclusive of any Sales and Use, Value-Added or similar taxes. 

 Services may be withheld for nonpayment of fees. 

 Service fees are nonrefundable. 

 Cash payments cannot be accepted. 
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